Directions for use of the Excel Form for Roster Submissions

If you are not already there, go to the website, www.sectionviiixctf.com will take you there.
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Save to a location that you select, you will need to remember this location. A suggestion, a folder named
Rosters might be a good idea.
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Now complete the form. Leave column A alone it contains a number so | have a count, fill in First Name, then Last Name,
grade, School Name please do not abbreviate and include HS at end. Date of Birth and 9" Grade Entry are required, use
column | New Entry only when adding to an already submitted roster, then put an * in the | column for all additions
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When all of your athletes have been added go to Save As and give the file a NEW NAME, a good idea is
your school name abbreviated (Farm for Farmingdale or Mac for MacArthur) and then a B for a Boys
roster or a G for a Girls Roster. Doing this makes it easier for me to tell which roster is which, when
everyone just sends in the form with the name unchanged it is difficult to tell which Nassau Roster
Form is which.

Now e-mail the form to beercoach@aol.com as an attachment. If sending an attachment is not

something you are familiar with call me at 631-345-9414 and | will try to walk you through it.
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